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March 4, 2022
Dear SNEGA R,
Sub: Letter of Engagement as Intern
imited

We are pleased to inform you that you have been selected for undergoing Internship in our organization Wipro L

(Wipro) as Intern under the following terms and conditions:
1. Nature of Engagement

You will be engaged as an Intern at Wipro.

2. Duration of training

The duration of internship will be 10 to 16 weeks starting from March 10th. During thjs pgriod,'Wipro sh;ll evalulate
vour performance. Unless Wipro extends the period of internship, in writing, solely at its discretion, your internship shall
automatically stand terminated at the expiry of the internship period.

3. Verification Report

Your engagement with Wipro will be subject to receipt of satisfactory report with regard to verification of the particulars

furnished by you in your application and information given at the time of Interview. If any declaration or information

furnished to Wipro proves to be false or if you have wilfully suppressed any material information, in such case, you will
be liable to removal from training without any notice.

4. Obligations and Responsibilities

a. During your internship period, Wipro expects you to undergo training in any department / section in which you are

placed with high standard of initiative and efficiency. You shall devote yourself exclusively for undergoing training.
You shall not take up any other work for remuneration (part-time or otherwise) or work on advisory capacity or be
interested directly or indirectly in any other trade or business (except as share-holder or debenture holder) during

. the training period without obtaining permission in writing from the appointing authority at Wipro. You will be
governed by the service rules / standing orders, policies and regulations as may be promulgated by Wipro from
time to time in relation to conduct, discipline and other matters. You will not seek membership of any local or
public bodies without first attaining specific permission from the appointing authority at Wipro. You are expected
to comply with the policies of Wipro including the Code of Business Conduct and other policies of Wipro as they
form an integral part of the terms of your training with Wipro.

Consequently, you are required to understand the scope and intent behind these policies and to comply with the
same. These Policies are updated / modified on a periodic basis and new Policies may be introduced and
notified to employees/trainees from time to time and you will be required to comply with the same. Any matter or
situation or incident that may arise that could potentially result, or has resulted, in any violation of the Policies or
the terms of your employment, shall immediately be brought to the notice of Wipro and appropriate disciplinary
action will be initiated.

b. During the training period, if you conceive any new or advanced method of improving processes [ formulae /
systems in relation to the Business or Trade of Wipro, such developments will be fully communicated to Wipro
and will be the sole property of Wipro. In consideration of the opportunities, training and access to new
techniques and know-how that will be made available to you, you will be required to comply with the
Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information as defined from time to
time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such
Confidential Information except as may be required under obligation of law or as may be required by Wipro and
in the course of your training. This covenant shall endure during your training and beyond the cessation of your
training with Wipro.
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6. Travel

You will be required to undertake travel as required by Wipro and you will be paid travel expenses as per Wipro rules,
7. Termination

Notwithstanding any of the clauses of this letter of engagement, Wipro reserves the right in its sole discretion of

terminating this agreement during the training period without assigning any reason by giving one week's (7 days) notice
or payment of one week’s stipend, in lieu of notice.

8. Training Hours and Holidays

As an intern you will be called upon to undergo training during the hours and days as may be fixed by Wipro. Normally
all Sundays will be weekly holidays together with all National and Festival Holidays observed by the establishment.

9. After completion / termination of internship

On completion / termination of internship, you will immediately surrender to Wipro all specifications, documents,

literature, drawings, records etc. belonging to Wipro or relating to its Businesses and shall not take or retain any copies
of the said items.

10. Date of commencement of training

In case the above terms and conditions are acceptable to you, you are required to return the duplicate copy of this letter
of engagement within one week, duly signed by you, in token of your acceptance of the offer and report for training on or

‘ before the date of commencement of training. While reporting for training, please bring 3 copies of your latest passport
size photographs and two copies each of your certificates and testimonials along with the originals. The original
certificates will be returned to you after verification.

Yours sincerely,
For Wipro Limited,

o

Aparna Shailen
General Manager - Human Resources

Endorsement:

1. | accept the terms and conditions stipulated in the above letter of engagement.

2. | shall report for internship on
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