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Dear Rohit,

Weicome to the family of Acid India Limited. We are. pleased to appoint you as a
Sales Executive Trainee-Technical for the state of Tamil Nadu with effect from :
+7 03.2022 at a consolidated Salary of Rs.17,000 as per the following terms and :

conditions.

1 Probation and Confirmation:
+ 1 You will be on probation for a period of Six months from the date of joining. In

= @vent of the management not being satisfied with your work or conduet during
= probation, they would be at liberty to terminate your services without any notice.

42 You will be confirmed in your employment subject fo your satisfactory
performance during the probation period, However, your probationary period may
2iso be extended at the sole discretion of the management.

2 Place of Work: :
2 1 You will currently be placed in Chennai, However, your services are transferable

to any office of the company or its associates anywhere in India or abroad, existing
today or may be acquired in future at the sole discretion of the Management.

3. Reporting Authority: _ :
2 1 You will currently report to Mr. Amrish J Asher —Managing Director, Chennai..
You may be required to report to any other person on reassigning of duties or on

rastructuring of the organization at the sole discretion of the Management. You will

currently operate from your residence until further advice.

m work for more than three days without written
permission from your Supervisor / Manager, it would be construed that you have
voluntarily abandoned the assigned work/services of the organization and hence
your employment with {he organization would stand terminated.

3.2 In the event of your absence fro
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4 Intellectual Property:
4.1 The Principals, Clients & Customers developed by you during the course of
your employment witithe company are the sole properties of the company and you
are restrained from parting with the same to any other person/s, lmlztﬂﬁarﬂs;._ =

-~ 4.2 You are required to keep the HR department and your Managermfamwdnf any .
change in your residential address/ correspondence address along with the contact
phone numbers as well as contact persons and their _'_phana_ numbers in order to
contact you / your contact persons in case of an. émal’gen Y. Any correspondence
sent to your last communicated address would be deemed ‘to«_have been mceivad ‘

e s

5. Termination of Serv‘ices ; e oo
5.1 Subsequent to ‘your confirmation, the Managen reserves*"ﬂ'le" ﬁght to
terminate your services by giving 30 days’ n 1 {
Similarly, you are at liberty to resign from the servic
days' notice or payment thereof.

5.2 You have been engaged on the preeumpttan thatfthe paﬂicufans fum:shed by
you in your application / bio-data are correct. In cas the said parl 'lars are found
to be incorrect or that you have concealed or w ‘oth levant facts
your appointment with the company shall stand- fenﬁlnated I eunceiied w:thout any
notige.

5.3 You are required fo deal with Company's money, material and documents with
utmost honesty and professional ethics. If you are found guilty, at any point'in time
of moral turpitude or of dishonesty in dealing with money, material and documents
or disobedience / insubordination or negligence of duty or incivility or of
misappropriation regardless of the value involved, your services would be
terminated with immediate effect, not withstanding other terms and conditions
mentioned in the appointment letter;

6. Secrecy:
6.1 You shall not divulge to any outsider any information by word of mouth or
otherwise particulars or details of the material, processes, Systems “security
arrangements, administrative or any other orgamzatiﬂna[ matters pertaining to the
Company which may be your personal privilege to know by virtue of being in the
employment of the Organization.

communicate in any manner, any information regarding your remunem
superior,

8.3 Any such disclosure is a serious case of indiscipline and would render you liable
for termination with immediate effect, notwithstanding other terms and conditions
mention in the appointment letter.

8.2 You are required to strictly maintain the secrecy of and not to. dtvulga g e

of employment to any other employee of the company except your rﬁmedlate o




N
7. Retirement:

7.1 You would aufumaiﬁlly retire at the age of 58 years. However, an extension in
service after retiremetit may be given on your request at the sola discretion of the
management. i :

8. Dual Employment:

2.1 You will devote full time to the work oftharﬁnmpany and wil not qm:lettaker any: -

direct or indirect assignments or horiol r ration 2.

of the employméntwgﬂ'mutthe prior written peﬁniss:on of the anagen
2 Return of Company Property and Handing over of Responsxb‘ﬁties L=
5.1 Upon yourreﬁréhem res:gnaﬁnn or lhetennmﬁon of your emptoyment by ihe

Company all daeum
without limitation, any: tenals reﬂeot_ ] er
are in your possession or under your cﬁntrul.and that ralat )
tusiness of the Company. i

of the foregoing’ and the aampany rese
are found to do'so.

S 3 You will have to comply with the following and take acknowledgement from the
concerned department heads to process the F&F and Exit/Relieving formalities:
1. Obtaining Confirmation of Accounts from the customers duly signed ard
sealed in the statement provided by our Accounts department.
2. Handing over of ali the customers with complete details.
3. Handing over of all the ongoing projects.
4. Returning the Company's assets like Laptop, Mobile, SIM card and etc.

12. Restrictions after leaving the company:
10.1 For a period of 12 months after the date on which your employment- with Acid
india Limited ceases, you will not directly or indirectly, either on your own of in
conjunction with any other person, be permitted to:

a) Give out to anyone by word of mouth or othenmsa partmulars or details of the

other orgamzatmnal matters pertamtng te Acid lndla'Ltrﬁ:ted wh:ch might have i
been the employees’ personal pnv:iege to know by virtue of being in the
employment of the organization.

b) Canvass or solicit or attempt to canvass or solicit business from any of
the customers or clients of Acid India Limited.

¢) Start your own enterprise or a similar organization in direct compemton
with the business of Acid India Limited.




